
Venice Art Center Inc
390 S. Nokomis Ave Venice FL 34285
Tel 941-485-7136 Fax 941-484-4361
www.veniceartcenter.com

Application For Instructional Position

Name________________________________________________________Date_________________________

Address___________________________________________________________________________________

__________________________________________________________________________________________

Phone Numbers_____________________________________________________________________________

Email_____________________________________________________________________________________

Describe Your

Class______________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Please give a brief statement of your teaching / art experience or attach bio

__________________________________________________________________________________________

__________________________________________________________________________________________

Days & times available

__________________________________________________________________________________________

________________________________________________________________________________________

Please return to Venice Art Center along with photographs of your work.

Your application will be reviewed and you will be called for an appointment.



Venice Art Center Inc
390 S. Nokomis Ave Venice FL 34285
Tel 941-485-7136 Fax 941-484-4361
www.veniceartcenter.com

Employment Contract for Instructors

Instructors: Please keep a copy of this contract for your records.

1. We require all instructors to be a member of VAC.

2. VAC requests that all instructors display work in our sales gallery. It is a great advertisement

for your classes.

3. The following forms are required to be signed, dated and returned to VAC prior to your first

class: Application, Biography, Form W-9, Material List, Signed contract.

4. Check in with the Executive Director one week ahead of your first class date to see how many

students have enrolled and to confirm class scheduling.

5. Arrive early for your class to make sure the classroom is ‘set up appropriately” prior to the

arrival of your students. If help is needed, please ask our custodian.

6. Teachers and students are responsible for leaving their classrooms in a neat and orderly

manner.

7. Check in with a volunteer at the front desk to see that all students have paid for the class. If

there is a discrepancy, please alert the volunteer coordinator so we can remedy the situation.

8. Keep a copy of your class list so you can get in touch with your students if necessary.

9. VAC will endeavor to advertise all classes and workshops, however, please feel free to promote

yourself by word of mouth, flyers or brochures; all of this helps and we all benefit.

10. Instructors are paid after the class is over. The teacher is responsible for turning in the proper,

completed forms to the volunteer coordinator. After the forms are complete and reviewed, a

check will be issued. We will hold the checks in the E.D.’s office until the end of the working day

on the following Tuesday. It will then be mailed if it has not been picked up in person. The rate

is 55% of the member’s fee.

11. VAC is a non-profit organization, all teachers are considered subcontractors. You will receive a

1099 for your earnings if you exceed $600.

Instructors Signature Date
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